RECEIVING

* AS PRODUCTS ENTER YOUR BUILDING PLEASE “RECEIVE IN”

* |IF ANOTHER DEPT PURCHASED PRODUCTS FOR YOUR SCHOOL
PLEASE MAKE THEM AWARE THAT THE PRODUCTS WERE
DELIVERED, SO THEY CAN “RECEIVE IN”
FOR EXAMPLE: TITLE 1, ATHLETICS, GRANTS, FINE ARTS ETC.

* YOU DO NOT HAVE TO “RECEIVE IN” ON BLANKET OR PAY POs.

* REMINDER:
| CAN NOT PAY VENDORS IF THE POs ARE NOT RECEIVED




HOW TO

“RECEIVE IN”

IN
EFINANCE




STEP1

Miscellaneous
Purge Requisitions/POs

Receive Ordered Materials™

Purchase Order Processing
Next Year Purchase Orders

Purchase Orders

Requisition Processing
Next Year's Requisitions

Requisitions

From User

Message

6001RFRANKS ~ £ * CL};J fa)

Little Rock School District LIVE -



Littla Rock School District Procuremeant
1800 Emst Sixth Street, LR, AR 72201

For Qusstiona Ra: PO, call B01-447-2280

All Products FOB Dastination

Dellvery Hours: 8:30 am - 3:30 pm

PURCHASE ORDER ND.2000224 ==EXAIVI PLE 1:
s w2 PO HAS 8 LINES
wesemportscootne con | ITILEROCK ALL LINES MUST BE “RECEIVED”

V| 29ad "1 51 sovs atmerics - Lmsp 1
£ SPORTSTOP INC | 5701 RANCH DRIVE . .
p P 0 BOX 21225 P  LITTLE ROCK, AR Dater 07/24/2019 Period: 1/20
DI_LITTLE ROCK AR 72221 N T 72223 N
R . .
O ATTN: ATHETICS/C'DALE'S VOLLEYBALL Receive Ordered Materials Data
PO@LRSD.ORG
!- ORDER D.A.T‘.E;_g"lrfcg,'lg [BUYER: ATHLETICS |REO. NO.: R20 EEES REQ. DATE: P O Number 2000224 Q Vendor 2044 SPORTSTOF INC
[TERMS: NET 30 DAYS ELE _ |Desc: CUOTE # 52394 = Commodity ltem No. 1 Asset [ | Ordered 1.00
ITER QUANTITY | UOM | DEBCRIFTION UNIT FRICE EXTENBION |
01 1.00|EACH|VB LINE JUDGE FLAGS 14,9800 14,98 VB LINE JUDGE FLAGS Rec'd To Date 0.00
02 2.00 |EACH|CHAMPION #FAS4 FLIP SCORE 34.9800 69,96
03 1.0C EARCH(VE KORNEY BOARD 14.9800 14.98 Measure EACH
04 1.00 |EACH|TANDEM SPIKE TRAINER TSSPIKE TRATNER 105. 9800 105.48 Stock Numb
0s 2.00(EACH|TANDEM VB SPIKE PAL #TSPIKEPAL 24,9800 49.96 tock Number
08 1.00|EACH|TANDEM BUNGEE BLOCKER #TSBUNGEE 109, 9800 109.98 Received 0.00
07 2.00|EACH|TANDEN SETRITE #TSSETRITE 16,9800 33,96 :
o8 1.00 |EACH TACHIKARA SETTER BALL 44,9800 44 .98 Date Received * 07/2412019
SALES TAX 40.05
Commodity Item No. 2 Asset [ | Ordered 2.00
CHAMPION #FAS4 FLIP SCORE Rec'd To Date 0.00
Measure EACH
Stock Number
Received 0.00
Date Received 07/24/2019

| EXAMPLE 2(ABOVE):
R a4.53) SHOWS ONLY SHOWS 2 LINES

E-MAIL INVOICES to Invoice@Irsd.org

OR MAIL TO: LRSD FINANCE/AP

B10 WEST MARKHAM, LR, AR 72201 6 LINES ARE IVIISSING
PO NO. & UNIQUE INVOICE NO. MUST

BE INCLUDED ON INVOICE

PAYMENT Questions-call 501-447-1081

_ ?
0 ke~ WHAT MUST WE DO TO RECEIVE ALL 8 LINES:

LM
DARRAL PARADE, DIRECTOR OF PROCUREMENT

~ APPROVED BY




STEP 2

Receive All
@ & w w O B %

Date: 07/24/2019 Period: 1/20

Receive Ordered Materials Data

P O Number 2000224 Q Vendor 2044 SPORTSTOR INC
Commodity ltem No. 1 Asset [ | Ordered 1.00
VB LINE JUDGE FLAGS Rec'd To Date 0.00
Measure EACH
Stock Number
Received 0.00
Date Received * 07/24/2019
Commodity Item No. 2 Asset [ | Ordered 2.00
CHAMPION #FAS4 FLIP SCORE Rec'd To Date 0.00
Measure EACH

Stock Number
Received 0.00
Date Received * 07/24/2019




TEP 3

Date: 07/24/201% Period: 1/20

Receive Ordered Materials Data

P O Mumber 2000224 Q Vendor 2044 SPORTSTOP INC
Commodity ltem Mo. 1 Asset [ | Ordered
VB LINE JUDGE FLAGS Rec'd To Date
Measure EACH
Stock Number
Received
Date Received * 0712412019
Commeodity Item No. 2 Asset [ | Ordered
CHAMPION #FAS4 FLIP SCORE Rec'd To Date
Measure EACH
Stock Number
Received

uestion .

1.00
0.00

0.00

2.00
0.00

\?I) Have all items been received?

Yes ) ([Ho )




STEP 4

@6 ¥ RO E K

Date: 0712412019 Period: 1120

Receive Ordered Materials Data
P O Number 2000224 Q‘

Commodity ltem No. Asset [B] Ordered
Rec'd To Date

Measure
Stock Number
Received

Date Received * ]

Commodity Item No. Asset [B] Ordered

Rec'd To Date
Measure

Stock Number
Received

Date Received* ]




