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Viewing Expenditure Budgets 
 

Main Menu> 
Fund Accounting> 

Budget Ledgers> 
Expenditure Ledger  
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On this screen Tab and enter 

63000 in Budget Control Account 

2000 in Fund 

xxx in Location 

Press     
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From this screen you can scroll and see all accounts:  

Note: Double click to see Transaction Detail 
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From Transactions Detail screen, click Blue arrow button  

(For Training Purposes, FY23 is being shown; Dept Budgets not loaded) 
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When prompted with this screen, scroll until transaction is (highlighted):  

Note: Select transaction by double clicking or selecting Blue “check” button 
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On this screen, click attachment icon to view details of attachment  
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By double clicking in the highlighted area, you can view the Purchase Order or  

Check number associated with this transaction detail:  
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 Check Detail      
 

 
 
 
 

Purchase Order Detail 
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Accessing Budgets 
 

Main Menu> 
Fund Accounting> 

Reports> 

Expenditure Status Reports> 
Detail Expenditure Status Report  

 
 

                          
 

 

 

 

 

 

 

 

 

 

 

 

 

Click “Advanced Search” button  
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Scroll and select School/Department and then click Load; Click OK  
 
 
   

 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

 
Click “Load” 
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Budget Report Definition (for your School and/or Department) will 

display on this screen 
 
 

        
 
 

 
Select“OK”:  
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You will be routed back to the Budget Report Criteria screen 
Note: Report Criteria is “grayed out” -- 

Report ready to process; click Blue arrow  
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Report will always default to Screen(pdf); 

but you can also print in Excel 
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Note: 

Please contact Help Desk: 447-HELP (4357) for assistance with browser selection 

 

This is your “Snapshot” of Budge 
 

                           


